
SC Enrich IEP Student Record Transfer (SRT) Process (In State)

Accept the tests and files 

(PDF documents) 

Profile Tab->Transfer Record->View-> 

Accept

Student with an IEP transfers into LEA/SOP 

from another South Carolina LEA/SOP that is using the SRT 

functionality, the electronic sending process is complete, and 

the transfer # has been entered to start the receiving process.

Profile Tab->Transfer Record->Receive Record

Is the academic and functional data/

information from the sending district 

current and comprehensive?

Add IEP

Programs Tab 

Meeting Notice

IEP

PWN

Reevaluation Review

(Complete reevaluation review 

process while providing 

comparable services)

*The new LEA/SOP, in consultation with the parents, must 

provide a free appropriate public education to the student, 

including services comparable to those described in the 

student’s IEP from the previous LEA/SOP. The IEP amendment 

process (without a meeting) can be used to document the 

consultation and the agreed upon comparable services.

No

Import the IEP team meeting notice 

and then import the IEP according to 

the type of IEP (Preschool, School 

Age, Transition)

 Profile Tab->Transfer Record

->View->Accept

Create Student Record Transfer 

Data and Enter Student Information

Programs Tab->Start Program-

>Special Education->SRT Data

Amendment (Cover Page) *

Programs Tab->Add Action

Amended IEP

PWN

(explaining comparable 

services)

Amend IEP

Programs Tab->IEP->View 

Details

Amendment (Cover Page)

Programs Tab->Add Action

IEP Amendment Cover 

Page 

Is the IEP team at the new LEA/SOP 

going to develop and implement a new 

IEP (rather than adopting all or part of 

the IEP from previous LEA/SOP)?

Yes

Yes

Amendment (Cover Page)

(use IEP amendment process to 

complete adoption/amendment of 

existing IEP)

No

http://ed.sc.gov/scdoe/assets/file/agency/ccr/Special-Education-Services/documents/ReevalReviewProcess-Revised.pdf
http://ed.sc.gov/scdoe/assets/file/agency/ccr/Special-Education-Services/documents/IEP-AmendmentProcess.pdf
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